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SARAH LAWRENCE COLLEGE ARCHIVES 
Request for Permission to Publish 

 
Part I. Applicant Information 
 
Name (and Title): ____________________________________________________________________________ 
Institution/Company: _________________________________________________________________________ 
Address: ___________________________________________________________________________________ 
Email: ____________________________ Phone: _____________________ Fax: _________________________ 
 
Part II. Publication Information 
 
Format:  
Title: _____________________________________________________________________________________ 
Author/Producer: ___________________________________________________________________________ 
Publisher/Production Company: _______________________________________________________________ 
 
Expected Date of Publication/Broadcast/Exhibit/Etc.: ______________________________________________ 
URL (if to be used online): ____________________________________________________________________ 
 
This use is:  
 
Part III. Material(s) To Be Used 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
 
Part IV. Conditions for Use 
 
- Permission is granted for one-time, non-exclusive, world-wide rights in the medium and language specified. This 

agreement applies to the project specified in this agreement, and this project only.  
- Permission is granted only for one edition of a publication (defined as any number of reprintings whereby the text 

remains essentially unchanged), or to a single video, digital, television, or film production for the life of the 
production with unlimited rebroadcasts.  

- Images must be reproduced without alteration.  
- It is the responsibility of the applicant to determine copyright and to obtain permission from the current copyright 

holder. 
- Applicant agrees to use the following credit line, without exception, on each published image:  Courtesy Sarah 

Lawrence College Archives [with photographer’s name if applicable] 
 
Part V. Agreement 
 
Signature of Applicant:  ____________________________________________________ Date: ________________ 
 
Signature of Archivist:  _____________________________________________________ Date: ________________ 
 
Number of Images: ____  x  $ ____ (use fee) = $ ____   Date of Payment: _____________________ 
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